3 March 2021
Dear Parents,
Return to Onsite Learning
Please find below a summary of information for the return of all students to the school site
on the 8th of March 2021. Full details are contained within the attached document, one for
yourselves and one that will be sent to all students.
All buses will run as normal from the 8th of March 2021.
When students are queuing for the bus in the morning they should maintain appropriate
social distancing.
A staggered exit from lessons at the end of the day will continue to allow for social
distancing to be maintained at the point of departure.
The site closes to students at 2.50pm unless Year 11 are attending clinics. Late buses will be
available for this purpose only on Monday, Wednesday and Thursday.
We will continue to operate a year group tutor bubble for registration, tutor time and break
and lunchtime. Children will only socialise with their own year group at these times.
Students will need to report to the tutor room they were using in the Autumn term. If any
student has forgotten where this room is they can ask the members of staff on duty.
The school’s expectation is that all students (unless exempt) will wear a face covering
when moving around the school site and in lessons. This includes arrival at and departure
from the school site, lessons except PE, lesson changeover and use of the bistro during
lunchtime. Face masks will not be required within the designated social bubble area at
break and lunchtime. Queues at the catering points will be managed by staff. Staff will be
on duty at the designated social bubble areas.
Any student who has forgotten their mask will need to report to reception to collect one.
Under no circumstances are students to leave the school site once they have arrived at
school. This also applies if they come to school by bus. Students must come straight into
school and report to their tutor room. They are not allowed to go down to the shop.
This is to prevent contact with other people not in school. This protects you and your
families when your child returns home at the end of the day.
Rooms will be kept as ventilated as possible whilst abiding by health and safety regulations
in relation to, for example fire doors.

In the event of a confirmed case in school we have been instructed to contact Public Health
England. This organisation will then direct the school on the actions it needs to take.
Apart from Period 1 on Monday, which will be tutor time, lessons will take place as normal.
Our emphasis remains on hygiene with thorough and rigorous measures of cleaning taking
place within and at the end of each lesson. Toilets will be cleaned at the end of break and
lunchtime. PE changing rooms will be cleaned after each lesson.
We will be relying on the support of our young people to ensure that we maintain the same
high standard of hygiene that has been in place throughout the Autumn term.
Please be aware that access to the school site for parents and visitors remains very
restricted. If you do need to come onto the school site please ring in advance to book a
time. Instructions on safe access will be given to you once the appointment is made.
This process will also apply to all visitors requiring access to the school site. All visitors to
site are required to wear a face covering unless exempt.
In case of an emergency please contact the school reception as soon as possible.
If any emergency contact numbers have changed since December, please contact the school
as a matter of urgency.
A separate information sheet has been prepared for students. This is also attached to this
school communication but we have also sent it directly to the students using their school
email. It is vital that they take responsibility for all regulations on the school site. There is a
considerable amount of information but I wanted to make sure you had as much
information as we could provide so that you as well as your child are reassured that we have
taken every measure we can to make the site as safe as possible. The actions we have taken
are in line with other local secondary schools.
For those students for whom we have permission to undertake lateral flow tests, a short
video explaining how the test will work is available using the following link:
https://youtu.be/uBwSE31iSoI
Testing will begin on Monday the 8th of March in year group bubbles. We anticipate that it
will take us the full 5 days to complete testing for all year groups based on numbers of
students for whom we have permission. The schedule will then be repeated for the week
beginning the 15th and the 22nd of March.
Thank you for your continued support, we are so pleased to be welcoming all of our young
people back onto the school site.
Thank you and well done to all students who have been on site during this lockdown.
Kind regards,
Miss Hearle
Headteacher

Communication to Parents - students returning to the School site
Government Guidance issued to schools:

Welcoming children back to school

Prevention:
1) minimise contact with individuals who are unwell by ensuring that those who have
coronavirus (COVID-19) symptoms, or who have someone in their household who does, do
not attend school
2) clean hands thoroughly more often than usual
3) ensure good respiratory hygiene by promoting the ‘catch it, bin it, kill it’ approach
4) introduce enhanced cleaning, including cleaning frequently touched surfaces often, using
standard products such as detergents and bleach
5) minimise contact between individuals and maintain social distancing wherever possible
6) where necessary, wear appropriate personal protective equipment (PPE)
Numbers 1 to 4 must be in place in all schools, all the time.
Number 5 must be properly considered and schools must put in place measures that suit
their particular circumstances.
Number 6 applies in specific circumstances.
Response to any infection:
7) engage with the NHS Test and Trace process
8) manage confirmed cases of coronavirus (COVID-19) amongst the school community
9) contain any outbreak by following local health protection team advice
Numbers 7 to 9 must be followed in every case where they are relevant.
Dedicated school transport, including statutory provision
Pupils on dedicated school services do not mix with the general public on those journeys
and tend to be consistent. This means that the advice for passengers on public transport to
adopt a social distance of two metres from people outside their household or support
bubble, or a ‘one metre plus’ approach where this is not possible, will not apply on
dedicated transport.

The approach to dedicated transport should align as far as possible with the principles
underpinning the system of controls set out in this document and with the approach being
adopted for your school. It is important to consider:


how pupils are grouped together on transport, where possible this should reflect the
bubbles that are adopted within school



use of hand sanitiser upon boarding and/or disembarking



additional cleaning of vehicles



organised queuing and boarding where possible



distancing within vehicles wherever possible



the use of face coverings for children over the age of 11, where appropriate, for example,
if they are likely to come into very close contact with people outside of their group or
who they do not normally meet

School Information
Bus transport will require that your child sits in the same seat each day.
No food or drink is to be consumed on the bus.
The driver will not allow a student to remain on the bus if they refuse to follow his/her
instructions.
All other aspects of school bus travel in the Code of Conduct will still apply.

Daily Routines
The following conditions have been put in place to minimise the number of students who
may be required to self-isolate at home in the event of a CV-19 case.
All children must access the school site at the top entrance. If they are on a bus they must
wait until they are told they can leave the bus. They are not allowed to leave the school site.
They must go straight to their tutor base.
The bottom entrance to the school site will be closed.
If you are dropping off and /or collecting your child please make sure that you drop off just
before 8.30am and that you collect at 2.45 pm. Students who are picked up from school by
car will be the last to leave the site at the end of the day. This is to aid a structured exit from
the school site. They must be picked up from the top of the school site.
Children will be required to be in full school uniform complying with all rules on
appropriate dress in the Student Handbook.
Your child will be directed straight to their year tutor group. They will not be allowed to wait
outside. They must go straight into their allocated tutor group room on arrival in the

morning. A designated seating plan will be put in place on the first day. Students must keep
to this plan. The year group tutor room will be their base for am and pm registration, break,
lunch and tutor time. A designated social space outside will be provided for break and
lunchtime. They must stay in this designated space.
If your child is running late, you will need to phone the school office to inform us and give us
a time of arrival. Please do not walk your child into school. Remain at the top of the school
site and ring the school reception on arrival. We will come to collect your child.
If you are dropping off your child please do NOT come into school. If you need to
communicate with the school please ring the school.
Food on the school site
The School Bistro will only be open at lunchtime.
Please note: payments for the cashless system can only be accepted on line.
Students will not be able to put cash onto the system because we cannot sanitise the
machine after each use. Students will not be able to use the machine to check how much
they have on their account.
Other snacks that your child may require at break time will need to be provided from home.
The school will operate a staggered lunchtime in year group bubbles.
All purchased food has to be served wrapped. There will be a reduced menu choice which
will include hot and cold choices. A weekly menu will be displayed in all tutor rooms so that
the students will have a clear idea of what is available daily. The cashless system will
operate at the tills. The machine will be sanitised after every use.
Reusable lunch boxes cannot be used at present.
If your child is a bringing food for break and lunch it must be brought in a disposable bag.
Water must be in a bottle that can be washed daily.

Site Operation
There will be a strict one way system across the whole site. This system will operate inside
school buildings where it is possible.
A designated seating plan will be drawn up for the first lesson in each subject area. This
seating plan will then be in place for the remainder of the term. Students must follow all
instructions given by the teachers. Students cannot request a move to another seat or
classroom.
Classrooms have been set out to provide where possible a 2 metre social distancing for
teachers from students in their class.
In classrooms all tables will face the front. In rooms where this is not possible, sneeze
guards will be installed. All unnecessary equipment/ resources in rooms will be removed.
Students are recommended to wear face masks unless they are medically exempt.

Ventilation will be monitored by the teacher in each classroom/tutor base.
Access to and exit from, each classroom will be structured to allow for the controlled
movement of students and staff around the school site. There will be a staggered exit from
the school at the end of the day.
In the event of a track and trace situation the school, students and parents will be
required to follow the instructions issued by Public Health England.
Students who are taking part in the lateral flow testing will be given a time and day for their
test. The test will take place once a week for the first three weeks on return to on site
learning.
Children will need to sanitise their hands when they arrive into each and every classroom. A
sanitising station has been set up in each room. The following additional rules will apply and
be shared with the children:
o Follow the new routines for arrival and departure, in the morning you will go
straight to your allocated tutor group room on arrival at school
o Follow the school instructions on hygiene, use hand sanitiser when you enter
your classroom and regularly sanitise/ wash your hands throughout the day
o Follow instructions on who you can socialise with – stay in your year group and
use only your designated areas at break and lunchtime
o Move around the school as per specific instructions (for example, use the oneway systems, avoid out of bounds areas, use designated year group toilets)
o Use tissues for sneezing and coughing and dispose of it immediately into the
designated bin in the room (‘catch it, bin it, kill it’), avoiding touching your
mouth, nose and eyes with hands and then sanitise your hands.
o Tell an adult if you are experiencing symptoms of coronavirus or you feel unwell
o Do not share any equipment or other items including drinking bottles, packed
lunch etc.
o Use only your designated toilets at social time
o Coughing or spitting at or towards any other person is not permitted and will be
sanctioned
All other rules still apply. Any student unable to follow these rules will be sanctioned
according to the school’s Positive Behaviour Policy.
Hand sanitiser stations have been placed in each classroom. Please instruct your child not
to use it, if they have specific medical conditions. If this is the case please provide them
with a sanitiser product that they can use.
Outside water fountains are switched off. The water dispenser for bottles is available in the
Bistro at lunchtime. Where possible please provide your child with water each day.

In order to prevent cross contamination the following will take place:



All unnecessary furnishings have been removed from the classrooms
Any books used from the library/ in classrooms will be quarantined for 72 hours
before being returned to the shelf/ used in classrooms


















Marking of students work will take a number of forms. This will be explained to the
students by their class teachers. Our updated Marking policy is available on the
school website.
The teacher in class will maintain a 2 metre distance from students. Learning
support assistants will work with students whilst adopting safe working practices.
This will be explained to the students with whom they are working
Fire evacuation procedures will be as normal. Children will be lined up on the
bottom playcourt in their year tutor group appropriately social distanced from the
other groups in school
After using bins in classrooms, students will be required to use hand sanitiser
Children will have allocated social spaces for lunchtime and playtime. This is nonnegotiable for students
There will be a member of staff present during this social time. Social distancing will
be applied to the Bistro queue and inside the Bistro. The Bistro seating area will be
closed
Children will eat their lunches inside their classrooms [wet lunch/ poor weather], or
outside in their designated social space. They will remain in year groups’ at all social
times
There will be a designated toilets for each year group
The Student Support Room and office next to this room has been designated as the
place to report if anyone displays symptoms of any illness including COVID19
Computers in rooms along with all furniture will be wiped down after each lesson
and at the end of the day.
A deep clean of the site will take place daily

The school site will be closed to students from 2.55pm. In the event of an emergency that
prevents your child from being picked up by 2.55pm please contact the school reception as
soon as possible.
There will be no after school activities this term except for Year 11 clinics. This is subject to
review for after the Easter break and will dependent on government advice on year group
bubbles.
Events on site in the summer term remain restricted and we will update you as and when
further information is received at national level.
Thank you for your support and understanding. We will continue to do all that we can to
protect your children and our colleagues.
Miss Hearle
Headteacher

Communication to all students March 2021
What you need to know and do.
You will be required to be in full school uniform complying with all rules on appropriate dress in
the Student Handbook.
You can only access the school site at the top gate at the start of the day.
Do NOT walk through the school site.
The strict one way system across the whole site is still in place. This system will operate inside
school buildings where it is possible. You will be reminded of this on your first day back.
On arrival you will be directed straight to the room for your Year group tutor. You must go straight
to the room. You cannot wait outside.
If you come in on a school bus wait until you are told you can leave the bus. If you walk in or are
dropped off you will be directed by the members of staff on duty in the morning.
Under no circumstances are you to leave the school site once you have arrived at school. This also
applies if you come to school by bus. You must come straight into school and report to your tutor
room. You are not allowed to go down to the shop.
This is to prevent contact with other people not in school. This protects you and your families
when you return home at the end of the day.
Make sure that you turn your mobile device off at 8.30 am and headphones are put away. It must
stay off until the end of the school day at 2.45pm. This is no different to the rule we already have
about mobile phones. If your phone is required during the school day, for example to take a screen
shot of information, your teacher will make that decision.
If you are using a bus to attend and return home from school you





Must follow the directions of the driver. The driver will not allow you to remain on the bus
if you refuse to follow his/her instructions
Please try to sit in the same seat each time you get on the bus.
You must wear a face mask unless you are exempt
You must not eat or drink on the bus

All other aspects of school bus travel in the Code of Conduct will still apply.
At the end of the day there will be a staggered exit from the top of the school site. Your teacher for
period 5 will explain when and how you leave the room.
You will be guided by staff on duty to your buses.
If you walk home please leave the site immediately.
If you are picked up by car please wait in one of the bays at the top of the school site. Once the
buses have left we will be able to get you to your transport home.

The school site will be closed to students from 2.55pm. In the event of an emergency that prevents
you from being picked up by 2.55pm we have asked your parents to contact the school reception as
soon as possible. If this is the case please make sure that you find a member of staff on duty. Do
NOT wander off the school site.
There will be NO after school activities this term apart from Year 11 clinics. We will review this for
the summer term.

The School Day
Registration time /tutor time/ subject lessons:
You will sit in an allocated seat decided on by your tutor/teacher. You will use the same seat each
time you are in that class.
You cannot request a move to another seat or classroom.
You will wear a mask in lessons unless you are exempt.
Classrooms have been set out to provide where possible a 2 metre social distancing for teachers
from students in their class. This will be as difficult for us to keep, as for you to be taught in this way.
Please help us to keep to the rule; it is for your safety as well as for your teacher’s safety.
In classrooms all tables will face the front. In rooms where this is not possible, sneeze guards will be
installed. All unnecessary equipment/ resources in rooms will be removed
Please bring your own pens, pencils, highlighter, ruler and glue, including your maths equipment and
a calculator, in a plastic bag not in your usual pencil case [in the same way you would do for any
exams].
Do not bring in scissors.
None of your equipment must be shared with anyone else.
If you use a computer or any other equipment in a classroom in your room you must at the end of
the lesson wipe it down with a sanitising wipe and dispose of the wipe in the designated bin.
You will wipe down your desk and seat with a sanitised wipe at the end of each lesson.
You will need to sanitise your hands as you enter and leave a lesson.
Mobile phones must be turned off. If a phone rings you will be told to place it on the teacher’s table
and the teacher will call for it to be removed from the room.
The Bistro will only be open at lunchtime and lunchtime will be staggered as it was in the Autumn
term. Social distancing will still be applied to the Bistro queue and inside the Bistro. You cannot eat
in the Bistro. You will return straight to your tutor room or designated out door social area.
You will not be able to put cash onto the system because we cannot sanitise the machine after use.
You will not be able to use the machine to check how much you have on your account.
Other snacks that you may require at break time will need to be provided from home. All purchased
food has to be served wrapped. There will be a reduced menu choice which will include hot and cold
choices. A weekly menu will be displayed in all tutor rooms so that you will have a clear idea of what

is available daily. The cashless system will operate at the tills. The machine will be sanitised after
every use.
If you are bringing food for break and lunch it must be brought in a disposable bag. Water must be in
a bottle that can be washed daily. Outside fountains will be switched off. You can fill your bottle at
the foundation in the Bistro but you will have to join the lunch queue to do so. You must not drink
directly from this water dispenser. If this happens we will have to turn this dispenser off.
Please do not bring your reusable lunch boxes into school.
You will have allocated social spaces for lunchtime and social time. This is non-negotiable for
students.
There will be a member of staff present during this social time.
You will eat your lunch inside your designated classrooms [wet lunch/ poor weather], or outside in
your designated social space.
There will be designated toilets for your year group. Use only these at social times. In an emergency
during lesson time your teacher will direct you to the nearest toilet.
If you are taking part in the lateral flow testing you will be given a time and day for the test. The test
will take place once a week for the first three weeks on return to on site learning. There is a video for
you to watch, please follow this link: https://youtu.be/uBwSE31iSoI

All of our usual school rules are still in place
However we do need to consider some changes to help us all to be safe and socially distance:
YOU will need to sanitise your hands when you arrive into each and every classroom. A sanitising
station has been set up in each room. The following additional rules will apply:

o Follow the new routines for arrival and departure, in the morning you will go
straight to your allocated year tutor group room on arrival at school
o Follow the school instructions on hygiene, use hand sanitiser when you enter
your classroom and regularly sanitise/ wash your hands throughout the day
o Follow instructions on who you can socialise with – stay in your year group and
use only your designated areas at break and lunchtime
o Move around the school as per specific instructions (for example, use the oneway systems, avoid out of bounds areas, use designated year group toilets)
o Use tissues for sneezing and coughing and dispose of it immediately into the
designated bin in the room (‘catch it, bin it, kill it’), avoiding touching your
mouth, nose and eyes with hands and then sanitise your hands.
o Tell an adult if you are experiencing symptoms of coronavirus or you feel unwell
o Do not share any equipment or other items including drinking bottles, packed
lunch etc.
o Use only your designated toilets at social time
o Coughing or spitting at or towards any other person is not permitted and will be
sanctioned

All other rules still apply. Any student unable to follow these rules will be sanctioned according to
the school’s Positive Behaviour Policy.
If your teacher has any concerns about your behaviour it will be reported to your Tutor and Head of
Year, or for a more serious incident ‘on call’ may be used to remove you from the room.
If you are unable to come into school you will be able to access your lesson through Microsoft
teams. You will need to make sure that school is informed of your absence so this can be set up for
you by your teachers.
We are looking forward to your return on the 8th!
Miss Hearle
Headteacher

